PPP Forgiveness Application Support
Document for the Customer Portal

Intfroduction: In thisdocument you will find information regarding the application process for
the PPP Forgiveness Program. For quick and easy navigation of thisdocument, we have
included a table of contents.
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Starting the Application | Forgiveness Customer Portal

Loginto Your Account

When yourloan hasreached the date for which it is eligible for forgiveness (a period between
8 and 24 weeks after the date you received funds), you will receive an email from
Canandaigua National Bank & Trust (CNB) asking you to login to the PPP Forgiveness Portal.
IMPORTANT: The link within the emailis unique to you. Do not share this link.

St
1. Click Log In to Get Started. ®""-

Test Applicant67,

You are recening vs emad bocause you recovod a
Paycheck Protocton Loan from Canandagua Natonal
Bank & Trust {CNB)

W are pleased 10 nolily you Bt the onkng 100! 10 gude
you theough the PPP Forgvo ApDIcabion grocess 1S now

2. EnteryourSocial Security Number. svaiable This omad provides & sque ik 1o your et

PPP loan(s) Do not share this amad of knk with others

Chck on I BUtion Delow 10 got starad in &
Forgiveness Pors

1 YOu GXpenence any GRCUBOs Conmactng with B button
above, Sirply copry and paste e ink Below nlo your woeb
beowser

3. Create a Password window: Create a Q Create a Password
new password using the specified

requirements, confirm password, and
LogIn.

) Foswors shousd b at beast

NOTE: You willneed if you need to log
backinto the Portal.

Q0000

Ct it i el plrkbwsnd s ok of Bor el el 9y

IMPORTANT: When logging in initially or at any pointin the future, if you fail to enter the
correct Social Security Number, your account will be frozen for security purposes. At this
time, you will need to contact CNB to have your accountunfrozen.
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Apply for Forgiveness
1. Afterloggingin, you will be directed to your Dashboard.

2. Inthe Navigation Baron the left side of the screen, select Marketplace to see your
application option for Paycheck Protection Program Forgiveness.

3. Click Apply to begin your application forloan forgiveness.

Welcome to your dashboard

Wy Canandaigua
@ﬂ National Thanks for visiting, Upload documents, check the status of your products
= Bank & Trust
Cashbosrd Paycheck Protection Program Forgiveness m

S5B8A T(a) - Paycheck Protection Program

4. Inthe *YourBusiness' window, you @
should see your business listed. This
is the business (or businesses) you Your Business
used to secure the Paycheck s s e csien Rt

Protection loan. gy Tostousiess | [ co )
5. Click Apply With This Business to - ervoms:

begin applying for Forgiveness =
of yourloan related to this
business. ek Henw

Apply With This Business
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Tell Us About Yourself
1. Confirm your personal data (previously entered during the application process).

W Canandaigua
@ National
» Bank & Trust

NOTE: Make sure to update contact information (Address, Phone Number) if it has

changed since the application wasfilled out.

2. Navigation tips:
‘The Process’ bar (left side of the screen) shows your progress through the
application. You canrevisit a previous section by clicking on its title within ‘The

a.

Process' bar.

b. Throughout the application process you will find helpful hintsin the box(es) on the
right side of the screen. These boxes do not require you to enter data or navigate
to any links; they are only meant to provide you helpful informationrelated to the
questionsin the application.

. If you do not want to complete the application at this time, you can always

select Save and come back later button at the bottom of each screen.

APPLICATION

)

Tell us about yourself

re] B B,

o

What is forgivable?

Engitle Furytell Conts

Engibla seneitell Conta
v boripagEs

9
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Your Covered Period

1. The coverage period for yourloan is described in the ‘Covered Period Begin Date’ box.
Use these dates when determining eligible expenses and headcount.

2. If yourPPP loan
received an SBA loan
number before
6/5/2020, you have

Let's look at your Covered Period and Payroll Frequency

the option to elect
eitheran 8-week or

The Payroll & Benefit Costs are based on the covered penod (or Alternative Payroll Covered Period) Depending on when you
received your SBA loan number, you may have the option to decide between an 8 week or 24 week period. For loans that
received an SBA loan number on or after the “Paycheck Protection Program Flexibility Act of 2020" was signed into law on

6/5/20, you will be using the earlier of a 24 week penod or 12/31/2020

24-week covered

period. Click the
appropriate button
to select the
duration of your
covered period.

4/4/2020

@

penod

Information about
the Covered Period
is provided in the

Covered Period Begin Date

Covered Penod Begin Date based on the PPP loan disbursement date

Are you eligible to elect 3 covered pernod?

Yes. Based on when you received your SBA loan number you are eligible to elect an 8 or 24 week covered

Would you ke to Use an 8 week or 24 week covered penod?

Q 8 Week 24 Week

Help Box on theright.

Your Payroll Frequency

1. Select your payroll schedule by
clicking on the option which best
describes your payroll
frequency.

@

Payroll Schedule

Select your Payroll Schedule (the frequency with which payrell is paid to employees)

Biweekly (every other week)

Twice a month Monthty

Other

a. If you select the Weekly or Biweekly option, you will be prompted on whether you
would like to enter an Alternative Payroll Coverage Period.
NOTE: A description of an Alternative Payroll Coverage period canbe found in

the Help Box to theright.

Alternative Payroll Covered Period

Yes

MY

Because you pay biweekly (or more frequent) you have the option to enter an alternative payroll covered peried,

Would you like to enter an Alternative Payroll Covered Peniod?

Alternative Penod Begin Date: Enter the first day of your first pay penod following your PPP Loan Funding Date

Mo

Save and come back later
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Select Your ApplicationType

1. Based on latest guidance from the SBA, you may be able to apply for forgiveness using
the shortened 3508EZ form depending on if you meet certain criterialisted on the
screen.

a. If you can answer Yes to one of the three qualification criteria listed, you have the
option to continue with the 3508EZ.

b. Information about eligibility for the 3508EZ form is provided in the Help Box to the
right.

2. To confinue

a. with the 3508 form, select No and then Next.
Based on your response above, you are eligible to use the 3508EZ form.

o Woukd your ke 1o wse Bhe B0BEZ form o sulimil your PPP Forgiveness Applicaion?
e

=
h

b. with the 3508EZ form, select Yes and then Next.

Based on your response above, you are eligible to use the 3508EZ form.

Would you like to use the 3508E7 foem fo submit your PPP Forgeseness Application?

Use the links below to locate the appropriate section of this document and confinue the
Forgiveness Application.

e 3508 form

e 3508EZ form
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3508 Form | Forgiveness Customer Portal

Tell Us About Your Payroll Costs

1. Enteryour Eligible Payroll Costs in the corresponding fields. You can find information
about Eligible Payroll Costsin the Help Box on the right.

Eligible payroll costs
The total amount of cash compensation eligidble for forgiveness may not exceed an annual salary of $100,000, as prorated for the Covered
Period. For an 8-week Covered Period, that total Is $15,385. For a 24-week Covered Period, that total Is $46,154.

Enter e 103l Cash ComMPensaton o employees making less than S100K. Thes will e (Beox 1) from PPP Schaauie A Workshaet, Tabée 1

USD 4500000

Enter the 10tal Cash Compensanon 10 employees making greater than S100K This will be (Box 4) rom PPP Schedute A Worksheet, Tabee 2

USD 1,000.00

Enter the total amount pasd for empioyer contnbutions for empioyee health insurance:

UsD 2.00000

Enter the totai amount paid 1or employer contndutions 10 employee retirement plans

usb 000

Enter the total amount pasd foc employer stale and 1ocal taxes assessed On empioyee compensation

USD 400000

2. Enteryour Compensation to Owners informationin the corresponding fields.

Compensation to Owners
The total amount of cash compensation eligible for forgiveness may not exceed an annual salary of $100,000, as prorated
for the Covered Period. For an 8-week Covered Period, that total is $15,385. For a 24-week Covered Period, that total is

$20,833.

Compensation to Owners

USD | ‘

Mumber of Owners
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Tell Us About Your Headcount

1. Select the appropriate answers to Tell Us About Your Headcount and Salary Information
by filling out the required fields. Referto the Help Box on the right for assistance

determining headcount.

Employees at Time of Forgiveness Application

67

Safe Harbor section of this page

Thitss will e (Bao 2) Tablhe 1

This will be (Box 5) Table 2

PPP Forgiveness Calculation Specific Headcount Details

VW3S hene a neduction in the MambDer of employees O Average paid hours Detween January 1, 2020 and the end of the Covered Pedqiod?

Enter the average weekly number of FTES during your chasen reference period, Details about the reference peniod are provide in the FTE &

Enter the average number FTES during the during the Covered Period or the ARemative Payroll Covered Period with compensation <= S100k

Enter the avérage nurmber FTES duning 1he during the Covened Peniod of the ARemative Payroll Covered Periad with compensation > $100k

2. If you answered Yes, there was a
reduction in number of
employees you will be prompted
with additional questions on FTE
Reduction Safe Harbor. Refer to
the Help Box on the right for
helpful information on FTE
Reduction Safe Harbor.

FTE Reduction Safe Harbor 1:

Were you were unabie to operate between February 15, 2020, and the end of the Covered Period at the same level of business activity as
before February 15, 2020 due to with req or issued between March 1, 2020 and December 31,
2020, by the Secretary of Health and Human Services, the Director of the Centers for Disease Control and Prevention, or the Occupational
Safety and Health A related to the of for social g, Of any other worker or
customer safety requirement related to COVID-19?

Do you meet the critéria for the FTE Reduction Safe Harbor 1 réquirement described above?

Yes No

FTE Reduction Safe Harbor 2:
Leveraging the Schedule A worksheet, you can determine if you meeting the criteria for the the FTE Reduction Safe Harbor 2 option.

Do you meet the criteria for the FTE Reduction Safe Harbor 2 requirement described above?

Yes No

3. If you select Yes to the questions on salary reduction, you willbe prompted with
additional questions on Salary/Wage Reduction Safe Harbor Requirements. Referto the

Help Box on the right for assistance on Salary/Hourly Wage Reduction.

9 | Page

Salary Details

Did you reduce salary or hourly wages during the Coverad Peniod of the Altemnative Payroll Coverad Period?

Yes No
Will any employee get a salary reduction over 25%7
Yes No
Safe Harbor Requirements specific to Salary/Hourly Wage Reduction/Restoration levels

Please use the Sate Harbor Calculation in the PPP Schedule A worksheet to determing if you meet Safe Harbor requirements. Specific to
Salary/Hourly Wage Restoration levels.

Do you meet the SalaryHourly Wage Restoration Safe Harbor requirements?

Yes No

12/29/2020
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Forgiveness Check
Summary

1. Afteryou have entered Payrolland Headcount information, you may be provided a
summary of your answers. This Forgiveness Check allows you o see your estimated
forgiveness amount.

Forgiveness Check

Hara = 8 quick chack of where you sland with your eshmated forgienass amound after anbanng your payroll ot nformeation
Phgase nobe that thes i Subpsct 1o rewvebw By your financial institution

Payroll Costs

Payrcll Cogts drom PPP Schaduls A, ng 10

LUSD 52 000 00

Potential Forgiveness Amounts
Bdoadifeed Total
USD 5200000

PPP Loan Amgunt

USD 45 000,00

Pyl Corgl B0 Risgusrmaeil

USD BE 665 67

Forgiveness Amount

Feegreerass Amaunt (the smales) of e modded iolal the PPP loan amnount, of Payroll Cost S0% Redgialermesnl)
LISD 45 000 .00

14 iy driBiviatisd oirviniid. Aol Gieater Than of edqual 10 your FPP a7

Yas

2. Based on your answers from the previous screens, you may already be eligible for 100%
forgiveness.
a. If so, latest SBA guidance states you are not required to enter nonpayroll costs.
However, you still have the option to submit your nonpayroll costs if you prefer.
b. Referto the Help Box on the right for additionalinformation.
Nonpayroll Costs

3. Selectif you would like to
enternonpayrollcoststo | Nenpayrell Costs

. Based on your payroll information, you are eligible for 100% forgiveness [subject to review by your financial institution).
COﬂ TI n U e. Would you like to procesd to input additional non=payroll information?

Would you Iike 1o enter your nonpayroll related costs?

Yes H
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4. If you selected to provide nonpayroll costs, complete the fields to provide your Eligible

nonpayroll costsinformation. Referto the Help Box for additional details on the Eligible
Nonpayroll Costs.

Let's gather information about your non-payroll costs

Eligible nonpayroll costs

Interest on Covered Morigages

usD I ’

Expense for Rent of lease payments

usD | '

Litility Expenses

usD I '

Save and come back Later

Original Loan Details
1. The next screen will show the details of your original Paycheck Protection Loan.

Additional Forgiveness Detail

Lel's review some details about your original Paycheck Profection Loan

Paycheck Prolectsan Laan Amouri

USD 45 00000
Dase that the funds of your FPP loan were disbursed
41472020
2. Selectif you, along with The PPP Loan Forgiveness application form requires that you, the borrower together with
other affiliates, received PPP affiliates, confirm if you received PPP loans in excess of $2 million.
IOO ns more ‘I'h O n $2 mi”ion Dhd you the Borrower (together with affiliates, f applicable) recenve PPP loans in excess of $2 milkon?
Yes No

3. If youreceived an Economic Injury Disaster Loan (EIDL) grant from the SBA you will enter
the amount of any advances you received.

’f nOf, YOU mCIy If you did not receive an Economic Injury Disaster Loan (EIDL) grant, you may leave these fields blank.
|eO Ve Th ese ﬁe|d5 EIDL Application Number
blank.

Enter the amount of any advance on your COVID-18 Ecenomic Injury Disaster Loan (EIDL) grant you received

usD
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Your Estimated Forgiveness Amount

1. Review the information you have entered during the Forgiveness Application process.
NOTE: Each field will align with a Line on the SBA's Paycheck Protection Program Loan
Forgiveness Worksheet.

2. Your Estimated Forgiveness Amount is shown atf the bottom.

Estimated Forgiveness Calculation

Let's review the data that will be used 1o create the SBA's PPA Forgiveness Application

Payroll and Nonpayroll Costs

Line 1. Payrod Costs (enler the amount kom PPP Scheduse A ine 10)

USD 53,000.00

Line 2. Business Morigage Imleres! Payments

UsSD 0.00

Line 3. Business Rent o¢ Lease Payments
USD 5,000.00

Line 4. Business Utity Payments

USD 500.00

Adjustments for Full-Time Equivalency (FTE) and Salary/Hourly Wage Reductions

Line S Total SalaryHourly Wage Reduction (anter the amount froem PPP Schedule A e 3) Note. If this nombed is 0 Ihen you have indcated that no employees have
had a salary reduchion in excess of 25% of you meot the Safe Harbor requirements

USD 0.00

Line 6 Add the amounts on ines 1, 2 3, and 4, then sublract the amount entered in ne S

USD 5850000

Line 7

1.00

FTE Recuction Quotient (enter the number rom PPP Schedule A e 13

Potential Forgiveness Amounts
Line 8. Moded Tolal (multiply kne & by lne 7)
USD 58,500.00

Line 3 PPP Loan Amount

USD 4500000

Line 10. Payroll Cost 60% Regquuement (divide kne 1 by 0.60)

UsD 883333

Forgiveness Amount

Line 11, Focgiveness Amount (enter the smalles! of ines 8, 9, and 10)

USD 45,000 00
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PPP Schedule A Summary

1. Thisscreen shows a summary of the information that willappear on your Schedule A of
the PPP Loan Forgiveness Application. Referto the Help Box (on right) for additional
information on the PPP Schedule A Summary.

PPP Schedule A

Based on the informaton that you entered, here is a summary of your "Schedule A of the PPP Loan Forgiveness Apphcation 2

Review this
PPP Schedule A Worksheet, Table 1 Totals information. Ensureitis
complete and correct.

Line 1. EMer Cash Compensation (Box 1) from PPP Schedule A Worksheet, Tabie 1

USD 45,000.00 NOTE: The following screens
Line 2. Ener Average FTE (Bax 2) from PPP Schedule A Worksheel, Table 1 will all ask you to certify your
67.0

information is correct.
Line 3. Enler Salary/Hourly Wage Reduction (Box 3) from PP Schedule A Worksheet, Table 1: Mote: if this number is 0, then you
have indicated that no employees have had a salary reduction in excess of 25% or you meet the Safe Harbor requinements

USD 0.00

PPP Schedule A Worksheet, Table 2 Totals

Line 4. Enfer Cash Compensation (Box 4) from PEP Schedule A Worksheet, Table 2
USD 1,000.00

Line 5. Enter Average FTE (Box 5) from PPP Schedule A Worksheet, Table 2

0.0
Certifications
1. You must click the checkbox next to each Certification statement to be able to
continue to the next step. G
Certifications

D The dollar amount for which forgiveness is requested: 1 - was used to pay costs that are eligible for forgiveness (payroll
costs to retain employees; business mortgage interest pay , b rent or lease pay or business utility
payments),2 - includes all applicable reductions due to decreases in the number of full-ime equivalent employees and
salary/hourly wage reductions; 3 - includes payroll costs equal to at least 60% of the forgiveness amount, 4 - if a 24-
week Covered Period applies, does not exceed 2.5 months’ worth of 2019 compensation for any owner-employee or
self-employed individual/general partner, capped at $20,833 per individual; and 5 - if the Borrower has elected an 8-
week Covered Pericd, does not exceed 8 weeks' worth of 2019 compensation for any owner-employee or self-employed
indvidual/general partner, capped at $15,385 per individual

D I understand that if the funds were knowingly used for unauthorized purposes, the federal government may pursue
— recovery of loan amounts and/or civil or criminal fraud charges

D The Borrower has accurately verfied the payments for the eligible payroll and nonpayroll costs for which the Borrower is
2 requesting forgiveness.

D I have submutted to the Lender the required documentation verifying payroll costs, the existence of obligations and
service (as applicable) prior to February 15, 2020, and eligible business mortgage interest payments, business rent or
lease payments, and business utility payments.
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E-Consent
You will be asked to provide E-

cons.en’r for your application. To Electronic Signature
p I’OV | d e E - C O n se n T, e n Ter y OU rn O me The SBA does allow all PPF lenders 1o accept scanned copies of signed loan applications and documents containing the information and
O n d in i.I-IO |S cerifications. Additionally, lenders may also accept any form of E-consent or E-signature that complies with the requirements of the Electronic
N Signatures in Glebal and National Commerce Act (PL. 106-220)
E-Consent

By typing my name below. | recognized that this may be treated a5 an edectronic signature and certify to submitting accurate Information

By typing my iniliaks below, | recognized that this may be treated as an electronic signature and used o initial certifications on the Payeheck
Protection Program Loan Forgiveness Application

Demographics (Optional)
The SBA collects optional data
regarding the demographics of
those who asked for PPP Loans.

PPP Borrower Demographic Information Form (Optional)

Disclosure is voluntary and will have no bearing on the loan TOFQIVEHQ‘SS decision

The purpose of the datais Princpal Name
explained inthe Help Box (on Test Appicants?
right).

CUrr;pany

Race (more than 1 may be selected)

Ethnicity

Continue to the ‘Finishing Up ' section of thisdocumentto continue.
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3508EZ Form | Forgiveness CustomerPortal

Tell Us About Your Payroll Costs (EZ Form)

1.

Enter your Eligible Payroll Costs in
the corresponding fields. You can
find information about Eligible
Payroll Costs in the Help Box on the
right.

Eligible payroll costs
The total amount of cash ation eligidle for forgl may not exceed an annual salary of $100,000, as prorated for the Covered

Period. For an 8-week Covered Period, that total Is $15,385. For a 24-week Covered Period, that total Is $46,154,

Enfier te 1otal Cash compensaton for employees making less than S100K. Thes will be (Box 1) from PPP Schacuse A Workshaet, Tabée 1
USD 4500000

Enter the 10t Cash Compensanon fr employees making oreates than S100K This will be (Box 4) trom PPP Scheduie A Worksheet, Tabie 2
USD  1,00000

Ender the 1otal amount pasd for empioyer contndutions for empioyee health Inswance:

USD 2.00000

Enter the totai amount paid for employer Contnbutions 10 empioyee retirement plans

usb 000

Enter the total amount paid foe employer state and 10cal taxes assessed 0n empioyee compensation

USD 400000

2. Enteryour Compensation to Owners informationin the corresponding fields.

Tell Us About Your Headcount (EZ Form)
1.

Compensation to Owners

$20,833.

Compensation to Owners

uso

Number of Owners

The total amount of cash compensation eligible for forgiveness may not exceed an annual salary of $100,000, as prorated
for the Covered Period. For an 8-week Covered Period, that total is $15,385. For a 24-week Covered Period, that total is

Enter your headcount at the time of application for Forgiveness. Referto the Help Box
(on right) for information helpful when determining Headcount.

Headcount Details

Yes

Employees at time of loan application

&7

Employees at Time of Forgiveness Application

The SBA Form 3508EZ (Paycheck Protection Program PPP Loan Forgiveness Application Form 3508EZ) specifically asks for
the "Employees at Time of Loan Application” and "Emp at Time of F Application”. While this is required for the
application form, it will not impact your forgiveness calculation

Do we have your number of employees at the time of the loan application on file?

Headcount Details

15 | Page
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Forgiveness Check (EZ Form)
Summary

1. Afteryou have entered Payrolland Headcount information, you wil be provided a
summary of your answers. This Forgiveness Check allows you o see your estimated
forgiveness amount.

Forgiveness Check

Hara = 8 quick chack of where you sland with your eshmated forgienass amound after anbanng your payroll ot nformeation
Phgase nobe that thes i Subpsct 1o rewvebw By your financial institution

Payroll Costs

Payrcll Cogts drom PPP Schaduls A, ng 10

LUSD 52 000 00

Potential Forgiveness Amounts
Bdoadifeed Total
USD 5200000

PPP Loan Amgunt

USD 45 000,00

Pyl Corgl B0 Risgusrmaeil

USD BE 665 67

Forgiveness Amount

Feegreerass Amaunt (the smales) of e modded iolal the PPP loan amnount, of Payroll Cost S0% Redgialermesnl)
LISD 45 000 .00

14 iy driBiviatisd oirviniid. Aol Gieater Than of edqual 10 your FPP a7

Yas

2. Based on your answers from the previous screens, you may already be eligible for 100%
forgiveness.
a. If so, latest SBA guidance states you are not required to enter nonpayroll costs.
However, you still have the option to submit your nonpayroll costs if you prefer.
b. Referto the Help Box on the right for additionalinformation.

Nonpayroll Costs
Nonpayroll Costs
3 . Se|ec‘|‘ |f yOU woOou |d |||(e ‘I'O Based on your payroll information, you are eligible for 100% forgiveness (subject to review by your financial institution).

Would lik wd to in| dditi | nen-payroll infermation?
enternonpayrollcoststo | 1 /o e et e ssRens e e et memate
Conﬂn vue. Would you like 1o enter your nonpayroll related costs7

Yis -
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4. If you selected to provide nonpayroll costs, complete the fields to provide your Eligible
nonpayroll costsinformation. Referto the Help Box for additional details on the Eligible
Nonpayroll Costs.

Let's gather information about your non-payroll costs

Eligible nonpayroll costs

Interest on Covered Morigages

usD I ’

Expense for Rent of lease payments

usD | '

Litility Expenses

usD I '

Save and come back Later

Original Loan Details (EZ Form)
1. The next screen will show the details of your original Paycheck Protection Loan.

Additional Forgiveness Detail

Lel's review some details about your original Paycheck Profection Loan

Paycheck Prolecton Laan Asmount

USD 45, 00:0.00
Dade thant the funds of your PPP lean were disbursed
4472020
2. Selectif yOou, olong with The PPP Loan Forgiveness application form requires that you, the borrower together with
other affiliates, received PPP affiliates, confirm if you received PPP loans in excess of $2 million.
IOO ns more Th an $2 mi”lon . Dnd you the Borrawer (together with affiliates, i applicable) receve PPP leans in excess of $2 milion?
Yes No

3. If youreceived an Economic Injury Disaster Loan (EIDL) from the SBA you will enter the
amount of any advances you received.

If not, you may leave
. If did not i E ic Inj Disaster L EIDL t, I th fields blank.
These fleldS blOnk. you did not receive an Economic Injury Disaster Loan ( ) grant, you may leave these fields blan

EIDL Application Number

Enter the amount of any advance on your COVID-19 Economic Injury Disaster Loan (EIDL) grant you received

usD
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Your Estimated Forgiveness Amount (EZ Form)

1. Review the information you have entered during the Forgiveness Application process.
NOTE: Each field will align with a Line on the SBA's Paycheck Protection Program Loan
Forgiveness Worksheet.

2. Your Estimated Forgiveness Amount is shown atf the bottom.

Estimated Forgiveness Calculation

Let's review the data that will be used 1o create the SBA's PPA Forgiveness Application

Payroll and Nonpayroll Costs

Line 1. Payrod Costs (enler the amount kom PPP Scheduse A ine 10)

USD 53,000.00

Line 2. Business Morigage Imleres! Payments

UsSD 0.00

Line 3. Business Rent o¢ Lease Payments
USD 5,000.00

Line 4. Business Utity Payments

USD 500.00

Adjustments for Full-Time Equivalency (FTE) and Salary/Hourly Wage Reductions

Line S Total SalaryHourly Wage Reduction (anter the amount froem PPP Schedule A e 3) Note. If this nombed is 0 Ihen you have indcated that no employees have
had a salary reduchion in excess of 25% of you meot the Safe Harbor requirements

USD 0.00

Line 6 Add the amounts on ines 1, 2 3, and 4, then sublract the amount entered in ne S

USD 5850000

Line 7

1.00

FTE Recuction Quotient (enter the number rom PPP Schedule A e 13

Potential Forgiveness Amounts
Line 8. Moded Tolal (multiply kne & by lne 7)
USD 58,500.00

Line 3 PPP Loan Amount

USD 4500000

Line 10. Payroll Cost 60% Regquuement (divide kne 1 by 0.60)

UsD 883333

Forgiveness Amount

Line 11, Focgiveness Amount (enter the smalles! of ines 8, 9, and 10)

USD 45,000 00
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Certifications (EZ Form)

1. You must click the checkbox next to each Certification statement to be able to
confinue to the next step. e

Certifications

The dollar amount for which forgiveness is requested: 1 - was used to pay costs that are eligible for forgiveness (payroll
. d costs to retain employees; business mortgage interest pay : rent of lease pay or by utility

payments),2 - includes all applicable reductions due to decreases in the number of full-time equivalent employees and
salary/hourly wage reductions; 3 - includes payroll costs equal to at least 60% of the forgiveness amount, 4 - if a 24-
week Covered Period applies, does not exceed 2.5 months' worth of 2019 compensation for any owner-employee or
self-employed individual/general partner, capped at $20,833 per individual; and 5 - if the Borrower has elected an 8-
week Covered Pericd, does not exceed 8 weeks' worth of 2019 comp 1 for any ployee or self-employ
indvidual/general partner, capped at $15,385 per individual

D I understand that if the funds were knowingly used for unauthorized purposes, the federal government may pursue
S recovery of loan amounts and/or civil or ciminal fraud charges

D The Borrower has accurately verified the payments for the eligible payroll and nonpayroll costs for which the Borrower is
b requesting forgiveness.

D I have submitted to the Lender the required documentation verifying payroll costs, the existence of obligations and
. service (as applicable) prior to February 15, 2020, and eligible business mortgage interest payments, business rent or
lease payments, and business utility payments.

2. In addition to the previous SBA

certifications, you must also re-
confirm that you qualify forthe

Additional Form 3508EZ Certifications

In addition, the Authonzed Representative of the Borrower must certify by selecting “Yes” to at least ONE of the following two items

. Item 1
3508EZ form by Selechng Yes fo Of The Borrower did not reduce the number of employees or the average paid hours of employees between January 1, 2020 and the end of
. the Covered Period (other than any reductions that arose from an inability to rehire who were employ on y 15,
least ONE of the two Additional 2020, 1f the Borrower was unable to hire similarly qualified employees for unfilied p on or before 31,2020, and

reductions in an empioyee's hours that 2 borrower offered to restore and were refused).

Form 3508EZ Certification e o o
statements.

Item 2

The Borrower was unable to operate between February 15, 2020, and the end of the Covered Period at the same level of business activity
as before February 15, 2020 due to with or Issued between March 1, 2020 and December
31, 2020, by the Secretary of Health and Human Services, the Director of the Centers for Disease Control and Prevention, or the
Occupational Safety and Health related to the of of social of any other work
of customer safety requirement related to COVID-19.

Do you certify that you meet the crtena for Option 2 above?

Yes No

Next
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E-Consent
You will be asked to provide E-

cons.en’r for your application. To Electronic Signature
p I’OV | d e E - C O n se n T, e n Ter y OU rn O me The SBA does allow all PPF lenders 1o accept scanned copies of signed loan applications and documents containing the information and
O n d in i.I-IO |S cerifications. Additionally, lenders may also accept any form of E-consent or E-signature that complies with the requirements of the Electronic
N Signatures in Glebal and National Commerce Act (PL. 106-220)
E-Consent

By typing my name below. | recognized that this may be treated a5 an edectronic signature and certify to submitting accurate Information

By typing my iniliaks below, | recognized that this may be treated as an electronic signature and used o initial certifications on the Payeheck
Protection Program Loan Forgiveness Application

Demographics (Optional)
The SBA collects optional data
regarding the demographics of
those who asked for PPP Loans.

PPP Borrower Demographic Information Form (Optional)

Disclosure is voluntary and will have no bearing on the loan TOFQIVEHQ‘SS decision

The purpose of the datais Princpal Name
explained inthe Help Box (on Test Appicants?
right).

CUrr;pany

Race (more than 1 may be selected)

Ethnicity

Continue to the ‘Finishing Up ' section of this documentto continue.
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Finishing Up | Forgiveness CustomerPortal

Does Everything Look Right?

1. Do afinal check of all your entries and information before clicking Submit Application.

2. You may alteryourinformation by using the left side navigation, or by clicking Editin any
of the information boxes.

IMPORTANT NOTE: You cannot alter your application after hitting Submit Application.

Let's double check what you've entered. Once you submit this, we'll process your application and get back to you in 2-3 business days with the

Business Info
Relatonship Mame

Test Business 1

Biling Address

&7 Morth St
New York, NY 10001

Personal Info

Role
Comgany

Omcial Tite
Owner

Wicbile: Phone:
3137224444

Covered Period & Payroll

Paycheck Prodection Loan Funding Diate

A42020
Use & or 24 week covened peviod
& Waek

Allemiative Covered Penod
No

Does everything look right?

detals on your forgenéss amount

Annual Revenue
Shipping Aodress.
Ownership Percent
100.00 %

sSs

....... i201

Residential Adaness
67 Main St
New York, NY 10001

it

Elgibée 10 sekect & or 24 week period
Yes. Based on when you recenved your SBA loan number
you are eligibde to elect an 8 or 24 week covered peniod
Payroll Schedule

Weaskly

Application Submitted...Now Add Your Docs

1. Once you have submitted your application, you will receive success message and an
advisory to take the next steps, whichis to upload your documents.

NOTE: You should also receive an email from CNB detailing how to finish and follow-up
on your application.

2. Clickthe Go to Dashboard button to o
proceed and upload your
documents.

21 | Page

The first step of your application is complete. We now need to move on to uploading
supporting documents.

1. Please dick the Go to Dashboard buthon 1o upload the your supporting documentation in the Upload Documents section of the “TC.00-
LIST"

2 Once you've uplcaded all required docs Application. Fadure 10 upload required

doc may delay the g of your

we will begn g your o
Forgi \pplcation

3. Nmay take several weeks 1o process your Forgiveness Appheations. We will contact you if we need addenal information o
documentation

Go to Dashboand
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Adding Documents

1. OnyourDashboard you will see you now have a To-Do List. Click the drop-down arrow
to the far right of the Upload Documents task.

2. To theright of the requested document
a. Clickthe Browse link. In the window that opens, locate therequested document,
and uploadit.
-OR-
b. Drag the document directly from a folder on your computer and drop it on the
document placeholder.

NOTE: These documents are necessary to verify and certify the forgivenessinformationin
your application. CNB will not be able to process your application for forgiveness until all
relevant documents have been uploaded to the Portal.

W TODOLIST

in
<

Y
. Upload Documents

01. Drivers License

D Test ApplicantGT
DRAG & DROP
oF browse

02. State & Local Taxes Assessed on Compensation - REQUIRED

D Test Business 1
DRAG & DROP
or browse
03, FTE Documentation - REQUIRED
D Test Business 1
DRAG & DROP
of browss
3. The Additional Documents
placeholder canbe used for Additional Docurments
any miscellaneous documents Upload additional documentation here, including
if you are unsure where they supplemental files for to-do list items.
DRAG & DROP
go.
or browse
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All Caught Up... We Will Notify You Soon

\/ TO-DO LIST

All Caught Up!

You don't have any tasks 1o compiele at the moment, though you Can LpIoad supplementary dotuments
amytimo. You'l get 3 nodication if you have any addiional To-Do List Hems

Once you have uploaded all yourrequested documents, you are all caughtup.

CNB will be contacting you via DocuSign to electronically sign the application. CNB will also
reach out if there are any additionalrequired documents or steps you need to take to help
them process the forgiveness of yourloan.
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